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Mentorship Meeting Checklist
Prior to the mentorship meeting:

□ the trainee has contacted the mentor and arranged a meeting time and date.

□ the trainee has completed a skin research portfolio development review form in advance of    
a mentorship meeting.

During the mentorship meeting:

□ the mentor explains the goals for the meeting.
□ the mentor reviews the trainee’s current experience and qualifications using the checklist 
provided by the trainee.
□ discuss the short term and long-term professional development goals for the trainee and 
record them on the mentor meeting worksheet. 
□ discuss useful professional development experiences in view of these goals and target dates 
for goals may be set.
□ create an action plan that will further the professional development of the trainee based on 
their short term and long term goals. 
□ discuss other strategies for improving clinical or research learning.
□ discuss issues or concerns the trainee has with peers, faculty, or clinical / research groups.

□ provide feedback from other sources (students, faculty, administrators, and other mentors in 
or outside the Department).

After the mentorship meeting:

□ the trainee has submitted a copy of the skin research portfolio development review form to       
 the CIHR-SRTC coordinator.

□ the mentor has provided a copy of the mentor meeting worksheet to the CIHR-SRTC       
 
coordinator or a summary providing the same information.

□ the mentor has provided a copy of the mentor meeting worksheet to the trainee or a 
      
 
summary providing the same information.
CIHR-SRTC Scholar's Mentorship Meeting Summary

Use this checklist to plan meetings with your Mentorship Committee in light of what you hope to achieve over the long term.
Arrange a meeting with your mentors.
A Scholar Skin Research Portfolio Development Review Form should be completed in advance of a mentorship meeting by the scholar. Bring a printed copy of this file to your mentor meeting.
In advance of the meeting, reflect on your goals, achievements, and areas for improvement.

Your mentors may ask you to compose a brief reflection essay (e.g., 1/2 page) prior to each meeting (this helps organize your thoughts and defines the content of your meeting).
Topics will be discussed and feedback given at each meeting. Records are confidential.
What to expect:
You mentors should explain the goals for the meetings.
Your mentors will review your current experience and qualifications using the checklist you completed.
Your short term and long-term goals will be discussed and recorded using a worksheet. Useful professional development experiences in view of these goals will be explored and target dates for goals may be set.
A mentoring action plan will be created that reflects your professional development based on your short term and long term goals. You should be given a copy of the completed mentor meeting worksheet to record the action plan.
The following activities can also form part of your mentor meeting:

· Receiving advice on strategies for improving clinical or research learning.

· Consulting on issues or concerns you may have about peers, faculty, or clinical / research groups.

· Receiving feedback from other sources (students, faculty, administrators, and other mentors in or outside the Department).

--Adapted from Mentoring towards excellence: Section 4: Handbook and guidelines for mentors and mentees. (2001). Coventry, England: Association of Colleges and the Further Education National Training Organization
CIHR-SRTC Mentor's Mentorship Meeting Summary


Use this checklist to plan meetings with your assigned scholars in light of what you hope to help them achieve over the long term.

Arrange first meeting with your mentee.

Encourage your mentee to reflect regularly on his or her goals, achievements, and areas for improvement. You might ask the scholars to compose a brief reflection essay (e.g., 1/2 page) prior to the meeting (this helps organize their thoughts and defines the content of your meeting).

The scholars should also provide a completed the Scholar Portfolio Development Review Form to you at the start of the meeting.
Explain the goals for the meeting to the scholar.

Review the mentee’s current experience and qualifications based on the portfolio development review checklist provided by the trainee. 

Discuss and record the mentee’s short term and long-term goals (use the mentor meeting worksheet below). Explore useful professional development experiences for the trainee in view of these goals. Discuss options and target dates for goals. Add this information to the worksheet.

Create a mentoring action plan that reflects different professional development needs at different stages of the mentee’s education program. Use the mentor meeting worksheet to record the action plan and give a copy to the trainee.

The following activities can also form part of your mentor meeting:

· Giving advice on strategies for improving clinical or research learning.

· Consulting on issues or concerns the student has with peers, faculty, or clinical / research groups.

· Providing feedback from other sources (students, faculty, administrators, and other mentors in or outside the Department).

--Adapted from Mentoring towards excellence: Section 4: Handbook and guidelines for mentors and mentees. (2001). Coventry, England: Association of Colleges and the Further Education National Training Organization

Scholar Name: ____________     Signature____________    Date_________

Scholar Skin Research Portfolio Development Review
In addition to satisfactorily completing the skin research foundational course, each trainee will initiate and maintain an advanced skin research portfolio that will be used throughout his/her training period and beyond. The portfolio is developed and monitored with the guidance of a primary mentor and will include mutually agreed upon goals and objectives tailored to the individual trainees and their levels of expertise. Each of following items should be discussed with the mentee and advice given as required. Use the checklist below to record updates in each of the categories.

Individual Training Goals - (use the mentor meeting worksheet)

Project Progress and Reports______________________________________________ _______________

________________________________________________________________________________________________________________________________________________________

Courses/Seminars/Workshops Attended_____________________________________________________
________________________________________________________________________________________________________________________________________________________

Scientific Presentations__________________________________________________________________

________________________________________________________________________________________________________________________________________________________

Publications___________________________________________________________________________

________________________________________________________________________________________________________________________________________________________

Grant/Award Application Submissions_____________________________________________________
________________________________________________________________________________________________________________________________________________________

Abstract Submissions___________________________________________________________________

________________________________________________________________________________________________________________________________________________________

Teaching Activities Performed____________________________________________________________

________________________________________________________________________________________________________________________________________________________

Scientific Conferences Attended__________________________________________________________

________________________________________________________________________________________________________________________________________________________

Volunteer experiences___________________________________________________________________

_____________________________________________________________________________________

___________________________________________________________________


Scholar Name: ____________________        Signature: __________________
   Date: ________________

Supervisor Name: _________________        Signature: __________________


Mentor Name: ____________________         Signature: __________________

Mentorship Meeting Worksheet: Scholar Professional Development Plan

Use this worksheet to help your mentee to think about professional development goals and create a framework within which the two of you can talk about those goals. List up to 5 goals. In conversation with your mentee, identify and record strategies for achieving those goals, the means by which you will assess progress toward goals, how you and your mentee will follow up on progress and the outcomes he or she hopes to achieve.
___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
--Adapted from Nyquist & Wulff (1996), p. 109
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